A STEP BY STEP GUIDE IN
SUBMITTING EDUCATION
GRANT REQUEST IN GSM
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INTRODUCTION

This step by step guide to submit an education grant request is divided into four
parts.

|. Entering Educational Institution Details

— This is a mandatory detail which needs to be entered in order to create the enrolment
details.

— Without the educational institution details the enrolment details cannot be created. Itis a
one-time entry.

— Please skip this step if the educational institution already exists in GSM.
— Do not create the same record if the education institution has been created previously.
— The same record can be used repeatedly during the process of creating enrolment details.

lI.  Enter Enrolment Detalls

The enrolment details consists of particulars on duration of studies, level of education,
type of education grant, boarding status, commuting distance and others.
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INTRODUCTION

lIl.  Submitting Advance Request

1 Only applicable for staff members holding Fixed Term and Continuing
Appointment.

J Advance request can only be requested once for each child for each
scholastic year.

] Make sure that the amount requested is for the whole scholastic year and
not partial.

I\VV. Submitting Final Request
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REMINDER

® This step-by-step guide serves as an aid to facilitate
the process of requesting the education grant using
Employee Self-Service in GSM. Please approach your
HR focal person in case there is anything that needs to

be clarified.
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Creating Educational Institution details In
GSM.

® This is mandatory data

required for education ) Education Grant Specil —
grant. ] Employee Seff-Service ‘Employee
1 HR Admitistrator GSC Selfservice’.
® Itis aone-time record entry. (3R adminstrator 65C - Super User
® Do not re-create the same I orager S e
educational institution 8 Dprject Adminsrat
details if you have them [ X project HR Plan Admintrato
already created it in GSM. B O project User
] Staff Member
T Trave Requestor
] Travel Sef Senice

* f- World Health
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Creating Educational Institution details In
GSM.

Personalize

3 Education Grant Specialist

= B Emploveese Self-Service
All Actions Awvaiting Your Aftention
My Personal Details
My Assignment Details
WHO Workfloww Monitoring Tool
Supplier Inguiry Professional Form

Ea Recognized Family Members Click ‘Education
0 Emergency Contacts .
3 Education Grant / Special Grant/Special

Education Grant
Eal Emploves Self-Service Reports
O HR Action Plan
3 add/Modify My WHO Beneficiaries
3 Apph Rental Advance
3 Apph Rental Subsidy
O HR Administrator GSC
O HR Administrator GSC - Super User
Eal Manager Self-Service
3 project Administrator
3 project HR Plan Administrator
B3 project user
3 staff Member
3 Trawvel Requestor
B3 Travel Self Service

Education Grant’.
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Creating Educational Institution details In
GSM.

3 Education Grant Specialist

= Ea Emplovees Self-Service
All Actions Awaiting Your Attention
My Personal Details
My Assignment Details
WHO Workflow Monitoring Tool
Supplier Inguiry Professional Form
0 Recoanized Family Mernbers
Ca Emergency Contacts

= £ Education Grant / Special Click ‘Enter Details
Education Grant

= Enter Details of Educational of Educational

Institution Institution’.
B Enter Mew Enrolment Details

Request for Advance
Submit Final Claim
Education Grant Final Clairm
History
3 Employee Self-Service Reports
I HR Action Plan
(3 Add/Modify My WHO Beneficiaries
3 Apply Rental Advance
3 Apply Rental Subsidy
0 HR Administrator GSC
£ HR Administrator GSC - Super User
Ea Manzager Self-Service
O3 project Administrator
3 project HR Plan Administrator
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Creating Educational Institution details In
GSM.

Enter Details of Educational Institution: Special Information

Cancel | | Save For Later | | Back | | Next

Employee Name ABDUL RAHMAN, Mr Mohd Rafizan Employee Number 5007446
Business Group  World Health Organization and Other Entities

#TIP Enter a "Nlew" Educational Institution here. Do not re-enter the school ff it already exists.
1. Click ADD to enter the new information.
2. Complete carefully the fields on the next screen.
3. Click NEXT to review your information is correct,
4. Click APPLY to record the information.
5. Once completed, Return to the Home page and select Enter Enrolment Details.

Click
Add ‘Add’.
Hame of the Address1 of Address2 of Address3 of Country of
Educational Educational Educational Educational Town or City of Stateor Postal Educational Telephone  Telephone  Fax
Select Status  Institution Institution Institution Institution Educational Institution Region  Code  Institution Numberl  Number2  Number Email
No results
found.

#TIP This Tip s to test the personalization import from ane instance to another.

Cancel | | Save For Later | | Back | | Next
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| TITLE from VIEW and SLIDE MASTER | July 31, 2018 : f’ Organization




Creating Educational Institution details In
GSM.

Cancel | | Apply

o Complete the fields below correctly. Once saved this information cannot be updated/deleted.
Click APPLY and then Click NEXT to go to the Review Screen.

Employee Name ABDUL RAHMAN, Mr Mohd Rafizan Employee Number 5007446
Organization Email Address Business Group  World Health Organization and Other Entities

Name of the Educational Institution

Address] of Educational Institution

Address? of Educational Insitution Fill up the details
Address3 of Educational Institution on educational

Town or City of Educational Institution institution

State or Region
Postal Code
* Country of Educational Institution Q

Telephone Numberl

Telephone Number2

Fax Number

Email

Cancel | | Apply
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Creating Educational Institution details In
GSM.

Educational Institution Detail

Cancel | | Apply

YTIP o Complete the fields below correctly. Once saved this information cannot be updated/deleted.
Click APPLY and then Click NEXT to go to the Review Screen.

Employee Name ABDUL RAHMAN, Mr Mohd Rafizan Employee Number 5007446
Organization Email Address Business Group  World Health Organjzation and Other Entities
Name of the Educational Institution IABC School

Addresst of Educational Institution |43 Smart Street
Address? of Educational Institution |
Address3 of Educational Institution | Click

Town or City of Educational Institution Icyberjaya ‘Apply’.

State or Region ISEIangor
Postal Code [§3000
* Country of Educational Institution |Ma|a'fsia ‘ q

Telephone Numberl |

Telephone Number? |

Fax Number |

Email |

Cancel | | Apply
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Creating Educational Institution details In
GSM.

Enter Details of Educational Institution: Special Information

Cance| | | Save For Later | | Back | | MNext

Employee Name ABDUL RAHMAN, Mr Mohd Rafizan Employee Number 5007446
Business Group  World Health Organization and Other Entities

#TIP Enter a "New" Educational Institution here. Do not re-enter the school if it already exists,
1. Click ADD to enter the new information.
2, Complete carefull the fields on the next screen. Click
3. Click NEXT to review your information is correct. ‘Next’.
4, (Click APPLY to record the information,
5. Once completed, Return to the Home page and select Enter Enralment Details,

Add
Hame of the Address? of Address3 of Country of
Educational Address1 of Educational Educational Town or City of Stateor Postal Educational Telephone  Telephone  Fax
Select Status Institution Educational Institution Institution Institution Educational Institution Region ~ Code  Institution Numberl  Number2  Humber Email
® New ABCSchool 43 Smart Street Cyberjaya Selangor 63000  Malaysia

#TIP This Tip is to test the personalization import from one instance to another.

Cance| | | Save For Later | | Back | | MNext
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Creating Educational Institution details In
GSM.

Enter Details of Educational Institution: Review

Cancel | Printable Page Save For Later | Back | Submit

Employee Name ABDUL RAHMAN, Mr Mohd Rafizan Employee Number S007446

Review your changes and, if needed, attach supporting documents.
@ Indicates Changed Items.

Spedial Information Types
Educational Institution Detail CIICk
‘ H'Y
Proposed Submit’.
Name of the Educational Institution ABC School
Address1 of Educational Institution 43 Smart Street
Town or City of Educational Institution Cyberjaya
State or Region Selangor
Postal Code 63000
Country of Educational Institution Malaysia
Start Date 27-Feb-2018
Additional Information
Attachments
To help approvers understand the request, you can attach supporting documents, images, or links to this action.
Approvers
Details Line No Approver Approver Type Order No Category Status Delete

Mo Approvers

Comments to Approver

‘ World Health
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Creating Educational Institution details In
GSM.

® Congratulations! You have completed
entering the educational institution
details in GSM.

TIPS

Be mindful in entering the record
of the educational institution as
it may affect the eligibility of
education grant. Make sure it is
entered correctly.

@ World Health
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Entering new enrolment details in GSM.

® NEW ENROLMENT DETAILS MUST BE CREATED FOR EACH
CHILD FOR EACH SCHOLASTIC YEAR.

For staff members that have created the enrolment details during
their advance request, please use the same enrolment details for that
particular year for the final claim. There is no need to re-create the

same enrolment details.

VERY IMPORTANT:

O For a disabled child, please create only enrolment details for the Special
Education Grant.

O The system will not allow you to create the enrolment details for both special
EG and normal EG for the same scholastic year or if the dates are overlapping.

), World Health
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Entering new enrolment details in GSM

=]

) Education Grant Specilst

] Employee ek Senice cocl Employee selt
“THR Adminstrator 65C

VR Admintrator 65C - Super User
n Manaqer Sef-Service

n Project Administrator

Y project HR Plan Adminstrtor

n Project User

1 Stff Member

I Travel Requestor

] Travel Sef Seniice

=]

=]

=]

+]

=]

=]

[+l =]

=]

=]
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Entering new enrolment details in GSM

Main Menu

Personalize

3 Education Grant Specialist

= Eal Emploves Self-Service
All Actions Awaiting Your Attention
My Personal Details
My Assignment Details
WHO Workflow Monitoring Tool
Supplier Inguiry Professional Form
Ea Recognized Family Members
El Emergency Contacts CIiCk ‘Education

3 Education Grant ! Special H
Education Grant Grant/SPEC|a|

0 Emplovee Self-Service Reports Education Grant’.
O HR Action Plan
3 Add/Modify My WHO Beneficiaries
Eal Apply Rental Adwvance
3 Apply Rental Subsidy
0 HR Administrator GSC
3 HR Administrator GSC - Super User
Ea Manager Self-Service
3 project Administrator
3 project HR Plan Administrator
Es Project Lser
B3 staff Member
3 Travel Requestor
B3 Trawvel self service

. World Health
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Entering new enrolment details in GSM

[ Education Grant Specialist

=208 Emplovee Seff-Service
All Actions Awaiting Your Attention
My Personal Details
My Assignment Details
WHO Workflowr Monitoring Tool
Supplier Inguiry Professional Form
&3 Recognized Farmily Members
3 Emergency Contacts
B B education Grant / Specil

El:lutu:un Grant | | Click ‘Enter
Enter Details of Educational

Institution New
= Enter New Enrolment Details Enrolment
Request for Advance
& submit Final claim Details’.
Education Grant Final Claim
History

£ Employee Self-Service Reports
EI 4R Action Phan
£ Add/Modify My WHO Beneficiaries
£ Apply Rental Advance
3 Apply Rental Subsidy
B3 4R Administrator GSC
3 HR Administrator GSC - Super User
DManaqer Self-Service
(3 project Administrator
(3 project HR Plan Administrator

. World Health
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Entering new enrolment details in GSM

Enter New Enrolment Details: Special Information

| cance] | | Review before Submit

Employee Name ABDUL RAHMAN, Mr Mohd Rafizan Employee Number S007446
Business Group World Health Organization and Other Entities
“TIP Enter New Enrolment Details (Mandatory step)

1. Click ADD to start.

2. Complete the data fields in the Enter New Enrolment Details page.

3. Click on NEXT to return to the main page.

4, Click on Review before Submit to view your input. For Special Education Grant click on ADD to attach supporting document(s)to your request.

5. Click SUBMIT. You have saved the New Enrolment Details and may proceed to Request an Advance.

To request an advance - Click Request Advance; or Click HOME to return to the main menu for other options.

“TIP For Special Education Grant you must attach the following supporting documents in PDF format with the Manage Attachments button:
1. Medical Report - in support of your request.
2. Certificate from the education institute and any other supporting documents required concerning special equipment/needs.
For more detailed information please consult the WHO e-Manual HR Section IIL.3.6.
3. Once you have submitted your SEG enrolment details, await Staff Health & Wellbeing (SHW) approval before requesting an Advance or Final Claim.

Click
[ pad ‘Add".

Enter New Enrolment Details

Is
educational * Will the Complet
institution child date of
within benefit second:
Education School commuting from any studies
NameName of grantor type (for *Full Scholastic Is the Child distance of Scholarship, (for pos
of the Spedal statistical Official Year Scholastic Boarding at official Boarding fellowship second:
the Educational education purposes * Level of School Start Year End Attendance AttendanceFull Time  Educational duty Start  Boardingorgrant  Indicate Indicate Indicate educati
Select Status child Institute grant  only) Education Year Date Date Start Date End Date Attendance Institution? station ? date  End datereceivable Source Amount Currency only)
Mo
results
found.
Managed Attachment

“TIP This Tip is to test the personalization import from one instance to another.

| Cancel | | Review before Submit |

. World Health
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Entering new enrolment details in GSM

FILLUP ALL * Mam e of the child | | @,
RELEVANT = Name of the Educational Institute | | @
INFORMATION * Education grant or Special education grant | | Q,
CORRECTLY.
School type (for statistical purposes only) | | Q,
* Level of Education | | Q,
* Full Offidal School Year | | Q,

Scholastic Year Start Date I =

* g cholastic Year End Date =

* attendance Start Date =

* Attendance End Date I =
* Full Time Attendance | | Q@
* Is the Child Boarding atEducational Institution? | | Q,
* Is educational institution within com muting distance of officdal duty station 2 | | Q,

Boarding Startdate I =

Boarding End date I =
= will the child benefit from any Scholar ship, fellowship or g antreceivable | | Q@
Indicate Source | | =N

Indicate Amount I
Indicate Currerncy | | =X

Please indicate if om pletion date of secondary studies (for post secondary education only) I =

there was a gap in Ist request for post-secondar v education? If 'ves' atlach secordar y certificate | | Q,
|

study and provide the
reason.

L~ Indicate gaps in studies and explain child’s activities during gap period.

World Health
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Entering new enrolment details in GSM

* Name of the child |I"-'1c~hd Rafizan, Mr Muhammad|
* Name of the Educational Institute |ABC School/43 Smart Street//|

E'\Xﬂ—a |m| pJILEr @f: a * Education grant or Special education grant |Education Grant |

School type (for statistical purposes only) |Pri1.rate International School |

pPPPLp

cje mw|@!@;1tfe * Level of Education |Post—Secondar1,r |
- * Full Official School Year |2018 /2019
- . * Scholastic Year Start Date |01-Aug-2018
enrelment s¢ for-Aug2016
\"'JJL' U'"' —JLU\" * Scholastic Year End Date I30—Jun—2019
. o * Attendance Start Date  |01-Aug-2018
details o
d e@!|l s * Attendance End Date |30-Jun-2019

* Full Time Attendance |Yes |

o

El E El E e

* Is the Child Boarding at Educational Institution? Yes |

L PP

* Is educational institution within commuting distance of official duty station ? |I‘~.Io |

Boarding Start date IUl—Aug—?_UlB
Boarding End date I30—Jun—2019

*= Will the child benefit from any Scholarship, fellowship or grant receivable |No |

El El

3y

Indicate Source | |
Indicate Amount |

Indicate Currency |:| Q

Completion date of secondary studies (for post secondary education only) IEU—NO\.-LEDI?
1st request for post-secondary education? If 'yes' attach secondary certificate |Yes | Q

Indicate gaps in studies and explain child’s activities during gap period. |No gap

--------

I declare that my child has not attained a first post-secondary degree |Yes | Q

World Health
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Entering new enrolment details in GSM

Employes Name  ABDUL RAHMAN, Mr Mohd Rafizan Employes Number pg7446
Organization Emai Address  abdulrahmarm@whoink Business Growp World Health Organization and Other Entities

#TIP Complete carefully the fields below using the icons and drop down menus whenever avaiable. *Indicates mandatory fields

Lump Sum for Boarding-related expenses - Paid orlyfor a diild attending primany or secondary schod cutside the @urtry or commuting distance of the staff member’s duty station (A-Eonly), Payment & automatic, This lump sum & the only compensation for boarding-rel
Commuting distance - Distance from dffical station to the educational insttution & established in acordane with ol transportation and traveling conditions from the staff member's home to the educational irstitution. Normally travel time upto 1.5 hours each wayis cnz
Post-secondary studies - are the first four years o Hgher eduction studies required to receive 2 recognized academic degree, Normally, post-secondary studies are thase that require 25 2 minimum entry level 2 certfite of completion of secondary level studies, e.g.
system, Maturité Féderale in the Swiss system, International Baccalaureat (IB) from an International School,

Wil the child benefit from any Scholarship, fellowship or grant - Complete this field only if you/your child will receive directly a payment - do notindicate if the amount you will daim exdudes the Scholarship, Fellowship or Grant or i the amourt hes dready

* Name o the chld qQ
* Name of the Educstions| Futitute Q
* Education grant or Special education grart q
Schocl type (for statistical purnases orly) Q
* Level of Education Q
* Ful Ofial School Year qQ
* Scholsfic Year Start Dste P1-Asg 2018
# Scholastic Year End Date m
* Mtendance Start Gate [i-Aug 2018
* Attendance End Date [0-hn2019
* Ful Time Attendznce q
* I the Child Boarding at Echeabional Tnsttution? q
*Is echcationsl nsttufion vthin commuting distarce f ffcal dutystsbon? o | Q
Boarding Sartdate o1-pug2018 | 3
Boarding End date W =
= Will the child benefit from any Schalarship, fellawship or grant recivabl 'Nc—| Q
Indicate Saurce I:I Q

Indicate Amourt

Indicate Currency l:l J\

Complebion date of secondary studies (for post semndary eduction orly) B0-Nov2017 &
1st request for post-secondzry education? ¥ 'yes' attach secondary mrificate q
Indicste gaps instudies and explain child’s adivities during gapperiod. No @p

1 declare that mychid has not attained a first post-secondary degres |‘les | q,

deduded from the invoice.

Click ‘Next.

ED E ED ED

W
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Entering new enrolment details in GSM

n Navigator ¥ B Favorites ¥ Home Logout Preferences Help

Enter New Enrolment Details: Special Information

| Cancel | | Review before Submit

Employee Name ABDUL RAHMAN Mr Mohd Rafizan Employee Number S007446
Business Group  World Health Organization and Other Entities

“TIP Enter New Enrolment Details (Mandatory step)
1. Clik ADD to start.
2. Complete the dafa fields in the Enter New Enrolment Defails page.
3. Click on NEXT to return o the main page.
4. Click on Review before Submit to view your input. For Spedal Education Grant dick on ADD to attach supporting doaumeni(s)to your request
5. Click SUBMIT. You have saved the New Enrolment Details and may proceed fo Request an Advance.
Torequest an advance - dick Request Advance; or Click HOME to return to the main menu for other options.

“TIP For Spedial Education Grant you must attach the following supporting documents in PDF fornat with the Manage Attachments button:

1. Medical Report - in support of your request.
2. Certificate from the education institute and any other supporting documents required concerning spedal equipment/needs.

For more defailed information please consult the WHO e-Manual HR. Sedion IT1.3.6.
3. Once you have submitted your SEG enrolment details, await Staff Health & Wellbeing (SHW) approval before requesting an Advan Clle lReview
Enter New Enrolment Details be fO re
Add .
Submit.
Education
grant or *Rull
Special School type (for Offical  Scholastic Scholastic
education  statistical purposes * levelof  School  Year Year End Attendance Atten
Select Status Name of the child Name of the Flucational Institute grant only) Education  Year Date te Start Date End D

® New Mohd Rafizan, Mr Muhammad Aiman Haziq Bin ABC School/43 Smart Street//MY/Cyberjaya/63000 Education Grant Private International School Post-Secondary 2018 / 2019 01-Aug-2018 30Nun-2019 01-Aug-2018 30-Jun

| Managed Attachment
&TIPThis Tip s to test the personalization import from one instance o another.

Gancel ] | Review before Submit |

. World Health
%
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Entering new enrolment details in GSM

Enter New Enrolment Details: Review

Employee Name ABDUL RAHMAN Mr Mohd Rafizan

Review your changes and, if needed, attach supporting documents.
@ Indicates Changed Items.

Special Information Types
Enter New Enrolment Details

Proposed
Name of the child Mohd Rafizan, Mr Muhammad Aiman Hazig Bin
Name of the Educational Institute ABC School/43 Smart Street//MY/Cyberjaya/63000
Education grant or Spedial education grant Eduction Grant
School type (for statistical purposes only) Private International Schod
* Level of Education Post-Secondary
* Full Official School Year 2018/ 2019
Scholastic Year Start Date 01-Aug-2018
Scholastic Year End Date 30-Jun-2019
Attendance Start Date 01-Aug-2018
Attendance End Date 30-Jun-2019
Full Time Attendance Yes
I the Child Boarding at Educational Institution? Yes
Is educational institution within commuting distance of No
official duty station ?
Boarding Start date 01-Aug-2018
Boarding End date 30-Jun-2019

* Will the child benefit from any Scholarship, fellowship No
or grant receivable

Completion date of secondary studies (for post 30-Nov-2017
secondary education only)
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Gancel Back ‘ Submit |

Employee Number S007446

Click
‘Submit.
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Entering new enrolment details in GSM

® For Special Education Grant, the enrolment details will be routed to Staff Health
and Wellbeing Services (SHW) for approval.

® As per eManual I11.3.6 pr.100 Supporting documentation justifying the request for special education grant must be
submitted at the same time the Enrolment Details for Special Education Grant are completed. In order to assess what
costs can be accepted as “special educational expenses” as per Staff Rule 355.3, the following must be attached 1/ a
recent medical report and/or psychological or other appropriate assessment, addressing also the need for the (special)
teaching services/equipment the staff member asks to be covered as special educational expenses; 2/ a document
from the institution or a duly qualified professional outlining the special teaching services/equipment provided by them.
Standard educational expenses included in the claim will be reimbursed at the relevant reimbursement rate. Global
Human Resources (GHR)/Regional Human Resources Manager (RHRM) or the Staff Counsellor is available to
provide assistance to staff members who are making their first special education grant request.

® Staff members will receive a notification upon approval from SHW.

® Only with the approval from SHW, the staff members can submit the request of
either advance or final claim for education grant.

® Please contact SHW, shws@who.int if you require more information regarding

supporting documents and categories of special education grant.

), World Health
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http://intranet.who.int/admin/srr/documents/section..3.pdf
mailto:shws@who.int

Entering new enrolment details in GSM

Congratulations! You have
completed entering the new
enrolment details in GSM

L 1Pg FACTS

If there was any error in the In 2017, 10% of rejections were
enrolment record, kindly inform due to incorrect enrolment
your HR focal person to contact details

GHR. This must be done before
any advance or final claim is
made.

* f\‘) World Health
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Submitting an advance request

- Mamn Menu

REMINDER: ——
Only for staff
members holding j EEducath:an Grant Specialist Click

: ' Employvee Self-Services ‘Employee
Fixed Term or = -
Continui H LI HR Administrator GSC Self-Service.

on '_nu Ing 4 LI HR Administrator GSC - Super User
Appointment. = [ Manager Seff-Service

B L3 Project Administrator

# 3 project HR Plan Administrator
# [ project User

H L staff Member

4 L Travel Requestor

H L Travel Seff Service

World Health
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Submitting an advance request

Main Menu

Personalize

= [ Education Grant Specialist

= |;J_Emr:ricn.-ee self-Service
|:"| All Actions Awaiting Your Atte ntion
|::J My Personal Details
=l My Assignment Details
= wWHO Workflow Monitoring Tool
= supplier Inguirny Professional Fomn
# [ recognized Family Members

= [ Emergency Contacts 1
= [ education Grant / Specia
Education Grant . .
=] Enter Details of Educational Click ‘Education
e Grant/Special Education
= Enter New Enrolment Details ,
= Request for Advance Grant'.
= submit Final daim \
=) Education Grant Final Jaim 2
Hist oy
#H [ Employvee self-Service Reports
B Ef HR Action Phan Click ‘Request
= [ Add/Modify My WHO Beneficiaries for Advance’.
= [ A pphy Re ntal Advance

= [ A pphv Re ntal Subsidy

. World Health
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Submitting an advance request

Request for Advance: Special Information

| Cancel | | Review before Submit

Employee Name ABDUL RAHMAN, Mr Mohd Rafizan Employee Number 5007446
Business Group World Health Organization and Other Entities

“TIP All your active bank accounts set up in GSM are available for selection for the payment of education grant advance. To set-up a bank account in GSM go to Staff member Self-Service/Staff Bank Account Details. It is essential to attach an
enrolment certificate or a copy of the first bill to your education grant advance request. Once submitted, this advance request cannot be updated or deleted. If the child changes schools or does not complete the full attendance period, you
must submit a final claim to close this advance.

“TIP How to submit your education grant advance request:

1. Click on ADD to Request an Advance. (Use 'Update’ only if your 'Education Grant Advance’ is returned for correction)

2. Complete the data fields as appropriate.

3. Click NEXT to return to the overview page.

4. Click on Review before Submit.

5. Your Advance Request appears for review, check for correctness.

6. Click on the Managed Attachment button to ADD one PDF document in support of your request.

7. Click on Submit — your request is submitted to GSC/GHR for processing.
¥TIP Special Education Grant advance requests - Please await a GSM Notification that your SEG enrolment details are approved by Staff Health & Wellbeing Service (SHW), before proceeding to Request an Advance.
“TIP Education Grant entitlements effective as from the school year in progress on 1 January 2018 :

o Transportation Costs are not reimbursable under the education grant. For Special education grant Transportation Costs are reimbursable if pre-approved by SHW and should be entered in the 'Other Estimated Costs’ field.
+ Boarding-related expenses are payable only in form of a lump sum and only to staff in A-E duty stations for primary or secondary level education if the child is boarding outside the country or area of the staff member's duty station.
For Special education grant, depending on the scope of approval given by SHW, boarding-related expenses may be payable based on actual cost and at all duty stations and levels of education, including post-secondary.

“TIP Capital assessment fee is a one-time non-refundable amount charged by educational institutions upon initial enrolment of a child as a pro capita or family contribution to cover the cost for building and maintaining their premises and
infrastructure.
First registration of the child for a given school type (i.e. primary, secondary or post-secondary) is considered capital assessment fee and reimbursed at 75% of the relevant non-refundable amount charged by the educational institution.
The fee is reimbursed only once per duty station and school type.

Request Ed Grant Advance New
H ‘ ’
[Aaid Click ‘Add’.
Othg
Estil
Estimated Estimated Estimated Costs Teaching
Estimated Estimated Mother Re- Capital based on or Estimated Estimated
Enrolment Tuition Boarding Tongue enrolment Assessment supporting Training Special Transportation * B
Select Status Reference cost Currency cost Currency Tuition  Currency Fee Currency Fee Currency documents Currency Services Currency Equipment Currency cost Currency Det
No
results
found.
Managed Attachment

¥TIP This Tip is to test the personalization import from one instance to another.

. World Health
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Submitting an advance request

Employee Name ABDUL RAHMAN, Mr Mohd Rafizan Employee Nu
Organization Email Address Business €

timate each cost type reasonably - an over-estimation will result in recovery when the final claim is submitted.
lucation Grant entitlements effective as from the school year in progress on 1 January 2018 :

« Transportation Costs are not reimbursable under the education grant. For Special education grant Transportation Costs are reimbursable if pre-approved by SHW an
« Boarding-related expenses are payable only in form of a lump sum and only to staff in A-E duty stations for primary or secondary level education if the child is boardi
For Special education grant, depending on the scope of approval given by SHW, boarding-related expenses may be payable based on actual cost and at all duty static

ipital assessment fee is a one-time non-refundable amount charged by educational institutions upoen initial enrolment of a child as a pro capita or family contribution to cov
rastructure.

Please ensure that correct
enrolment details is chosen

ret registration of the child for a given school type (i.e. primary, secondary or post-secondary) is considered capital assessment fee and reimbursed at 75% of the relevan
1e fee is reimbursed only once per duty station and school type.
1sure you have submitted your final claim for last year before submitting an advance request. If you have not done so, this request will not be transmitted.

* Enrolment Reference | |‘O\

Estimated Tuition cost I

Currency |:| Q

Indicate the amount and currency
according to the type of cost

Estimated Mother Tongue Tuition I—

Currency I:I Q,

Estimated Re-enrolment Fee I—

Currency I:I Q

Estimated Capital Assessment Fee I—

Currency |:| Q

Other Estimated Costs based on supporting documents I—
Currency I:I Q,

* Bank Details
Transaction Date  28-FEB-2018

TITLE from VIEW and SLIDE MASTER | July 31, 2018
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Submitting an advance request

Request Ed Grant Advance New

Employee Name ABDUL RAHMAN, Mr Mohd Rafizan Employee Number 5007446

Organization Email Address Business Group  World Health Organization and Other Entifiés
#TIP Estimate each cost type reasonably - an over-estimation will result in recovery when the final claim is submitted.
“TIP Education Grant entitlements effective as from the school year in progress on 1 January 2018 :

» Transportation Costs are not reimbursable under the education grant. For Special education grant Transportation Costs are reimbursable if pre-approved by SHW and should be entered in the 'Other Estimated Costs' field.
+ Boarding-related expenses are payable only in form of a lump sum and only to staff in A-E duty stations for primary or secondary level education if the child is boarding outside the country or area of the sfff member's duty station.
For Spedial education grant, depending on the scope of appraval given by SHW, boarding-related expenses may be payable based on actual cost and at all duty stations and levels of education, including/post-secondary.

TIP Capital assessment fee is a one-time non-refundable amount charged by educational institutions upon initial enrolment of a child as a pro capita or family contribution to cover the cost for building and myintaining their premises and
infrastructure.

First registration of the child for a given school type (i.e. primary, secondary or post-secondary) is considered capital assessment fee and reimbursed at 75% of the relevant non-refundable amouny/Charged by the educational institution.
The fee is reimbursed only once per duty station and school type.

TIP Ensure you have submitted your final claim for last year before submitting an advance request. I you have not done sa, this request will not be transmitted.
* Enrolment Reference |Mohd Rafizan, Mr Muhammad Aiman Hazig Bin/ABC School/Education GranUUl—AU| Q

s DGR Click ‘Next’.
Estimated Tuition cost I 25000

Currency Q
UsD

Estimated Mother Tongue Tuition l—
Currency l:l Q
Estimated Re-enrolment Fee l—
Currency l:l Q
Estimated Capital Assessment Fee |75000
Currency Q

usp

Other Estimated Costs based on supporting documents I
* Bank Details | MALAYAN BANKING BERHAD Q

MYR Saary Direct Depost

Transaction Date  28-FEB-2018

. World Health
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Submitting an advance request

MOST IMPORTANT:

Employee Name ABDUL RAHMAN, Mr Mohd Rafizan Employee Number S007446
i Business Group  World Health Organization and Other Entities
Pl ease up I Oad th esu DDOFtI ng d ocuments. ¥ TIP All your active bank accounts set up in GSM are available for selection for the payment of education grant advance. To set-up a bank account in GSM go to Staff member Self-Service/Staff Bank

enrolment certificate or a copy of the first bill to your education grant advance request. Once submitted, this advance request cannot be updated or deleted. If the child changes schools or does
. must submit a final claim to close this advance.
Advance requ ests must be accom pani ed by “TIP How to submit your education grant advance request:
1. Click on ADD to Request an Advance. (Use Update’ only if your 'Education Grant Advance’ is returned for correction)
2. Complete the data fields as appropriate.

evidence from the school (nOl’ma”y a copy of - 3. Click NEXT to return to the overview page.
. . . 4. Click on Review before Submit.
the invoice for the first term) of the level of 5. Your Advance Request appears for review, check for correctness.
s 6. Click on the Managed Attachment button to ADD one PDF document in support of your request.
tuition fees and other ch arges payab le for the 7. Click on Submit — your request is submitted to GSC/GHR for processing.
H “TIP Special Education Grant advance requests - Please await a GSM Notification that your SEG enrolment details are approved by Staff Health & Wellbeing Service (SHW), before proceeding t
scholastic year concern ed. “TIP Education Grant entitlements effective as from the school year in progress on 1 January 2018 :
- A certificate of enrolment and tuition estimate - + Transportation Costs are not reimbursable under the education grant. For Special education grant Transportation Costs are reimbursable if pre-approved by SHW and should be entered
+ Boarding-related expenses are payable only in form of a lump sum and only to staff in A-E duty stations for primary or secondary level education if the child is boarding outside the countr
are also acceptab le. For Special education grant, depending on the scope of approval given by SHW, boarding-related expenses may be payable based on actual cost and at all duty stations and levels of edu
. . . . ¥ TIP Capital assessment fee is a one-time non-refundable amount charged by educational institutions upon initial enrolment of a child as a pro capita or family contribution to cover the cost for buildi
- It is best to provide a pro-formainvoice for - infrastructure.
L. . First registration of the child for a given school type (i.e. primary, secondary or post-secondary) is considered capital assessment fee and reimbursed at 75% of the relevant non-refundable ame
annual tuition fees and a brochure with The fee is reimbursed only once per duty station and school type.
financial conditions instead of 1st term invoice Regquest Ed Grant Advance New
1 rm invoi lly has higher
because _st te oice u_sua_ y has highe _ pr——— |
fees and different schools in different countries
have different numbers of terms. ke
Estimated Estimated M
Tuition Boarding Tc
Select Status Enrolment Reference cost Currency cost Currency Tt

@ MNew Mohd Rafizan, Mr Muhammad Aiman Haziq Bin/ABC School/Education Grant/01-AUG-2018 to 30-JUN-2019/01-AUG-2018 to 30-JUN-2019 35000 USD
Ref: EDGI3173576 usD

Managed Attachment
CI IC k ‘ M an ag ed /"HP This Tip is to test the personalization import from one instance to another.

Att aC h m e n t ! lease check your GSM main worklist nofification, or the screen for Employee Self-Senvice = All Actions Awaiting Your Aftention for important messages regarding the status of your education grant transaction.

. World Health
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Submitting an advance request

—
% MQW Attachments - Internet Explorer B | = [l 2% ,.:J

Managed Attachments

Y, World Health

¢ Organization

Managed Attachments

MName Title Puthor Size Date > Revsion Actions

opyright &2010, 2014 Oracle and/orits afiliates. All ights resenved.

Click
‘New’.

), World Health
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Submitting an advance request

% Mal&i Attachments - Internet Explorer

L —

[

Jl

B

Content Check-In Form

quidk help

= Title |

Author abdulrshmanm

* Select Fie

.......

* Qrganiztion IWH o} -

* Budness Track |Hun'| an Resources

| = | =] 2

hin | [Detach| | & B2 @

* Rewision Actions

= Transaction Type |Educatinn Grant: R

eguestAdvance

* Document Type |Hc Selection

Checkin || Reset

Upload supporting
document

2 Select document type from
the drop down list

TITLE from VIEW and SLIDE MASTER | July 31, 2018
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Submitting an advance request

= MEW AACNMENTs - INTErMET EXpIorer i T —

\""l-!..-. * Title [S007446 | EHucation Grant Advance - Fes Estimate | | 01]
Author abdulrghmanm .
Mana
= Select Fie |F\Supperting Documents .docx
[l Dt
Ham | - |
Mo e Comments

Privac I I

* Organization IWH a -

‘BusinessTlacleuman Resources

* Transaction Type |Educati|:rn Grant: Request Advance |1|

* Document Type | Education Grant Advance - Fee Estimate

scholastic Year [01-Aug-2018 to 30-Jun-2019 |
Student's Mame | |

Mohd Rafizan, MrMuhammad ~

ERN iman Hazig Bin/2BC Click ‘Check in’.
School/Education Grant01-fug-

Employee Mumber [s00722e |

Checkin || Reset

. World Health
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Submitting

an advance request

=
EManaged Attachments - Internet Explorer

S —— |.':' = KQJw

Y

e XY World Health

&% Organization

Managed Attachments

Attach: [New | [FromRepository|| [Search Within | [Detach|| & @) @

Author Size Date ~* Revision Actions

opyight @ 2010, 2014 Oracle and/orits afiliates. All righ

Close Page

http://www.oracle.com/html/privacy.html

#090% -

@0 World Health
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Submitting an advance request

equest for Advance: Special Information

| Cancel | | Review before Submit

Employee Name ABDUL RAHMAN, Mr Mohd Rafizan Employee Number S007446
Business Group World Health Organization and Other Entities

#TIP All your active bank accounts set up in GSM are available for selection for the payment of education grant advance. To set-up a bank account in GSM go to Staff member Self-Service/Staff Bank Account Details. I is essential to attach an
enrolment certificate or a copy of the first bill to your education grant advance request. Once submitted, this advance request cannot be updated or deleted. I the child changes schools or does not complete the full attendance period, you
must submit a final claim to close this advance.

#TIP How to submit your education grant advance request:

1. Click on ADD to Request an Advance, (Use 'Update’ anly if your 'Education Grant Advance' is returned for correction)

2. Complete the data fields as apprapriate.

3. Click NEXT to return to the overview page.

4. Click on Review before Submit,

5. Your Advance Request appears for review, check for correctness,

6. Click on the Managed Attachment button to ADD ene PDF document in suppart of your request.

7. Click on Submit - your request is submitted to GSC/GHR for processing.
#TIP Special Education Grant advance requests - Please await a GSM Notification that your SEG enrolment details are approved by Staff Health & Wellbeing Service (SHW), before proceeding to Request an Advance.
#TIP Education Grant entitlements effective as from the school year in progress on 1 January 2018 :

Click ‘Review
+ Transportation Costs are nat reimbursable under the education grant. For Special education grant Transportation Costs are reimbursable if pre-approved by SHW and should be entered in the 'Other Estimated Costs’ field. before Submit
« Boarding-related expenses are payable only in form of a lump sum and enly to staff in A-E duty stations for primary or secondary level education if the child is boarding outside the country or area of the staff member's duty station. *

For Special education grant, depending on the scope of approval given by SHW, boarding-related expenses may be payable based on actual cost and at all duty stations and levels of education, including post-secondary.

#TIP Capital assessment fee is a one-time non-refundable amount charged by educational institutions upon initial enrolment of a child as a pro capita or family contribution to cover the cost for building and maintaining their premises and
infrastructure,
First registration of the child for a given school type (i.e. primary, secondary or post-secondary) is considered capital assessment fee and reimbursed at 75% af the relevant non-refundable amount charged by the educational institution.
The fee is reimbursed only once per duty station and school type.

Request Ed Grant Advance New

Select Object: |

Estimated Estimated Est

Estimated Estimated Mother Re- Ca|

Tuition Boarding Tongue enrolment As:

Select Status Enrolment Reference cost Currency cost Currency Tuition ~ Currency Fee Currency Fee

@ New Mohd Rafizan, Mr Muhammad Aiman Hazig Bin/ABC School/Education Grant/01-AUG-2018 to 30-JUN-2019/01-AUG-2018 to 30-JUN-2019 7500y USD 500
Ref: EDGIILTI576 usp

Managed Attachment
¥TIP This Tip is to test the personalization import from one instance to another.

ease check your GSM main worklist nofification, orthe screen for Employee Sel-Senice = All Actions Awaiting Your Altention for important messages regarding the status of your education grant fransaction

. World Health
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Submitting an advance request

Request for Advance: Review

| Cancel | | Back | | Submit ‘

Employze Name ABDUL RAHMAN, Mr Mohd Rafizan Employee Number 5007446

Review your changes and, if needed, attach supporting documents.
@ Indicates Changed Ttems.

Spedial Information Types
Request Ed Grant Advance New
Proposed
Enrolment Reference Mohd Rafizan, Mr Muhammad Aiman Haziq Bin/ABC School/Education Grant/01-AUG-2018 to 30-JUN-2019/01-AUG-2018 to 30-JUN-2019
Estimated Tuition cost 25000
Currency USD
Estimated Capital Assessment Fee 5000
Currency USD
Transaction Date 28-FEB-2018
* Bank Details MALEYAN BANKING BERH CI i ck
Start Date 28-Feb-2018
‘ )
Submit’.
Approvers
Details Line o Approver Approver Type Order o Category Status Delete
[ Show 1 Dispatcher Ent\tlementsi_—__Regl_o_n Group 1 FND Responsibilities 1 Appraver
UL ¥ Y FACTS
Advance request can only be Payment will be pro-rated if the
requested once for each child duration of staff member’s

for each scholastic year. Make contract against the school days
sure that the amount requested is less than two-third (67%). |

is for the whole scholastic year Loguut Prefrences
and not partial. Copyi

. World Health
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Submitting a final claim

REMINDER:

A final claim can only be submitted once
for each child for each scholastic year.

It has to be supported by proof of payment.

Claims for final payment of the education
grant may only be submitted at the end of
the school year.

However, a request may be submitted when
at least two-thirds of the school year has
been completed, provided that the request
Is final.

No supplementary request for further
payments may be made.

| TITLE from VIEW and SLIDE MASTER | July 31, 2018

Main Menu
Personalize
] Education Grant Specialist
] Employee Self-Service Click
I HR Administrator GSC Employee
CJHR Administrator GSC - Super User | oo oo
E'Manaqer Self-Service

(3 project Administrator

[ project HR Plan Administrator
CJ project User

[ Staff Member

3 Travel Requestor

3 Travel Self Service

@0 World Health

Organization



Submitting a final claim

Main Menu

Personalize

= [ education Grant Specialist

= |;J_Emr:ricn.-ee self-Service
|:"| All Actions Awaiting Your Atte ntion
|:_=J My Personal Details
=l My Assignment Details
= wWHO Workflow Monitoring Tool
= supplier Inguirny Professional Fomn
# [ recognized Family Members

= [ Emergency Contacts 1

= I Education Grant / Specia

Education Grant . .
=l Enter Details of Educational Click ‘Education
e Grant/Special Education
= Enter New Enrolment Details ,
= Request for Advance Grant'.
= Submit Final daim
= Education Grant Final Jaim 2
Hist oy

8 [J Employee Seff-Senvice Reports . .

= I HRr Action Plan Click ‘Submit

= [ add/Modify My WHO Beneficiaries Final Claim’.

= [ A pply Re ntal Advance

= [ A pphv Re ntal Subsidy

. World Health
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Submitting a final claim

Employee Name ABDUL RAHMAN, Mohd Rafizan Employee Number 5007446

"TIP Before completing this information prepare your invoices and receipts in ONE PDF file ready to attach via the Manage Attachments button.
Complete the information carefully to reflect the child's actual school attendance.
Click next to proceed further and follow prompts to Submit.

* Enralment Reference | = Q
* Educational Institution Information ‘ ‘ Q

* Confirmation of Attendance Start Date |
* Confirmation of Attendance End Date |

* Confirmation of full Time Attendance ‘ ‘ Q Make sure that the
* Is the insfitution within commuting distance of your duty station? ‘ ‘ Q correct enrolment
* (Did) the Child board atthe Educational Instuion? | | Q UGG b L

Confirmation Of Boarding Start Date |
Confirmation Of Boarding End Date |

* Did the Child Benefit from any Source of financial aid ‘ ‘ Q
Indicate Source ‘ ‘ Q
Indicate Amount |
Indicate Currency ‘ ‘ Q
Please confirm that vau are aftaching invnices and nroof of navment to fhis claim | | Q

TITLE from VIEW and SLIDE MASTER | July 31, 2018



Submitting a final claim

REMINDER

If you have any query in entering the data, kindly inform your local
HR focal person (i.e. cluster HRA, regional HRO, WR Office
Administrative Officers in countries). This must be done before final
claim is submitted to avoid any problem. Please consult your HR
focal person if there is an issue while updating the details.
Incomplete or incorrect data may result to rejection or incorrect total

payable.

#on y World Health
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Submitting a final claim

Submit final claim Step 1

Employee Name ABDUL RAHMAN, Mohd Rafizan

Cancel IEI

Employee Number 5007446

Click ‘Next’.

“TIP Before completing this information prepare your invoices and receipts in ONE PDF file ready to attach via the Manage Attachments button.

Complete the information carefully to reflect the child's actual school attendance.
Click next to proceed further and follow prompts to Submit.

* Enrolment Reference

* Educational Institution Information

* Confirmation of Attendance Start Date

* Confirmation of Attendance End Date

* Confirmation of full Time Attendance

* Is the institution within commuting distance of your duty station?
* (Did) the Child board at the Educational Institution?
Confirmation Of Boarding Start Date

Confirmation Of Boarding End Date

* Did the Child Benefit from any Source of financial aid
Indicate Source

Indicate Amount

Indicate Currency

Please confirm that you are attaching invoices and proof of payment to this claim

Privacy Statement

TITLE from VIEW and SLIDE MASTER | July 31,

|Mohd Rafizan, Mr Muhammad Aiman Haziq Bin/ABC School/Education Grant/01-AUG-2018 to 30-JUN-2019/01-AUG-2018 to 30-JUM Q
ABC School/43 Smart Street//MY/Cyberjaya/63000 | &
85

s 4
o 4
Yes Q

01-Aug-2018
30-Jun-2019

i

Il

Home Logout Preferences
Copyright (c) 2008, Oracle. All rig

X\, World Health
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Submitting a final claim

Submit final claim Step 2

Employee Name ABDUL RAHMAN, Mohd Rafizan Employee Num S007446

“TIP Insert the “total amount” for each invoice type, e.g. if Tuition fees per semester are USD 5000, insert USD 10000.
* Enrolment Reference |r10hd Rafizan, Mr Muhammad Aiman Hazig Bin/ABC School/Education Grant/01-AUG-2018 to 30-JUN- 2’019 01-AUG-2018 to 30-JUN-2019

Educational Institution Information I)-\BC School/43 Smart Street//MY/Cyberjaya/63000
= Bank Details |MALAYAN BANKING BERHAD (MAYBAMNK)/26430461/MOHD RAFIZAN BIN ABDUL RAHMAN{1627590212[’2J

“TIP Bank Details used for an advance appear as a default. You may change bank details provided you have other designated education grant barfk accounts.
“"TIP Nature of Invoices are pre-defined and should not be modified.

Nature Of Invoices Total Amount of Invoices Currency Comments
[T uition | & 30000.0 |UsD | &
|Private Tuition r\\ | &l /\\ 1000.0 |usn/'f\ Y|
[Tuition in Mother Tongue \ | & \ 500.0 |[USD| | &
[Re enrolment N A | oo [usof | & 1. Click the magnifying glass to
[Capital AssessmentFee  \ o] & ] | oo [ ] | &1 search for bank details available
hers X .
[ot N & 0o || | & in GSM.
4 - Do not enter any 2- Enter amount of costs
amount for ‘Others’. It is and currency

for GSC use only.

\ World Health
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Submitting a final claim

Submit Final Claim: Review

Employes Name  ABDUL RAHMAHN, Mohd Rafzan Employee Number 007446
 Submit final claim step 1 - Confirm Chikd Attendance Detais

Errolment Reference  Mohd Rafizan, Mr Muhamn®d Aiman Hazig Bin/ABC School /Education Grant/01-AUG- 2018 to 30-JUN-2019/01-AUG-2018 to 30-JWN-2019
Educaional Insfitution Information - ABC School/43 Snmrt Street/ / MY /Cyberjaya/63000
Confirmation of Attendance StartDate  01-Aug-2018
Confirmation of Atendance StertDate  30-Jun-2019
Canfirmation of ful Time Attendance Yes
Is the insfitution within commuting distance of your dutystaion? No
(Did) the Child board at e Educational Institufion? Yes
Confirm ation Of Boarding StartDate  01-Aug-2018
Confirm ation Of Boarding End Date  30-Jun-2019
Did the Child Benefit from any Source of finandial aid No

Tndicate Source
Indicate Amount
Indicate Currency
Please confirm that you are attaching invoices and proof of payment to this daim  Yes
Subnt fina T 14 =
Nature of Invoice Invoice Amount Currency Comments
Tuiton 30000.0 LsD
Private Tuifion 1000.0 LsD
Tuition in Mother Tongue 500.0 usD

Bank Detalls MALAYAN BANKING BERHAD (MAYBANK)/ 26430461/ MOHD RAFLZAN BIN ABDUL RAHMAN/ 162759021202/

 Approval Detaik

Approver Approver Level Position | Responsibility Name Approverliame Approval Status Conments Category

1 INITIATOR HQ.328694HR Officer. HQJGHR. Glabal Human Resources ABDUL RAHMAN, Mr Mahd Rafizan Not Applicable
2 APPROVER_1  Dispatcher Entitlements - Region Group 1 Approver

- Comments to Approver

2- Click ‘Managed
Attachments’.

Managed Attachments

XN World Health
'\v 7) \Y)
/)Y Organization
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Submitting a final claim

T = [Eess
Managed Attachments - Internet Explorer S —— . T

P as

L e N Managed Attachments

World Health

W Organization

Attach: [New | |[From Repository|| [Search Within | [Detach| & @3 @

Hame Title Puthor Size Date * Revision Actions

opyight @ 2010, 2014 Orade andforits affliates. All ights resemved.

Click ‘New’.

@) World Health
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Submitting a final claim

'Ma Attachments - Internet Explorer -

Content Check-In Form quick help

= Title |
Author abdulrahmanm

* Sekect Fie Broggse... hi

Comments
1 | Upload supporting
II document I

* Organizztion IWH 0 .

‘BusinessTlacleuman Resources

* Transaction Type |Education Grant: SubmitFinal Claim ||

* Document Type |Hc Selection

Checkin || Reset

2 Select document type from
the drop down list
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Submitting a final claim

Content Check-In Form

quidkhelp ™

i * Title [S007448 | Education Grant Final Ceim- Invoices and Frol
Author sbdulrahmanm

* Galect Fiz F\Supporting Documents .docx

Comments

* Organization IWH 0 .

‘BusinessTmcleuman Resources

* Transaction Type |Educatiun Grant: Submit Final Claim

* Document Type |Educatinn Grant Final Claim -Invoicez and Proofof Payment

Scholastic Year [01-AUG- 201810 30-JUN-2018 |

Student's Name | |

iman Hazig Bin/ABC
chool/Education Grant/01-40G- ™

Click ‘Check In’

i. Mohd Rafizan, MrMuhammad s
ERMN
S

j Employee Number [S007445 |
=
n
I

| checkin || Reset

TITLE from VIEW and SLIDE MASTER | July 31, 2018
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Submitting a final claim

Check-In Confirmation for "S007446 | Education Grant Final Claim - Invoices and Proof of Payment | | 01-A 2018 -

Content ID: WCCSUP 5391719 [Content Info
Title:5007446 | Education Grant Fnal Claim - Invoices and Proof of Payment | | 01-AUG-2018 to 30- ber
JJM-2019

il Chechked in by:ab dulrahmanm

Close Page

j' < >
ni

TRITTT & T T 0snd 1IN A - e 110010 Clab =] 1 himmmem Mmsmae mee SO0 D&LIRS AR RAe R =kd D afaam

World Health

2
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Submitting a final claim

Submit Final Claim: Review

Employee Name - ABDUL RAHMAN, Mohd Rafzan
Submit final dlaim step 1 - ConfirmChild Attendance Details

Submit

Cancel

Ervolm ent Reference
Educational Insttution Inform afion

Mohd Rafizan, Mr Mubamnad Aimen Haziy Bin/ABYSchool/Education Grant/ 01-AUG-2018 to 30-JUN-2019/ 01-AUG-2018 to 30-JIN-2019

ABC School/ 43 Smart Street/ /MY /Cyberjaya/63000

Confirmation of Atiendance StartDate  01-Aug-2018
Confirmation of Atendance StartDate  30-Jun-2019
Confirmation of ful Time Attendance Yes
I e instiution within commuting distance of your duty staon? Mo
(Did) the Child board at the Educational Instituon? Yes
Confirmation Of Boarding StertDate  01-Aug-2018
Confirmaton Of Boarding End Date  30-Jun-2019
Did the Child Benefit from any Source of finandal aid Ne
Indicate Source
Indicate Amount
Indicate Currency . ¢ 2y e
Please confirm that you are attaching invoices and proof of payment to this daim  Yes CI |Ck Su bm it |f a"
Subni final claim step 2~ Invoices and Amounts Clained 2 supporting
Nature of Invoice Tnvoice Amount Currency Comments document s have
Tuiton 300000 UsD
Private Tuifon 1000.0 Uso been attaChed'
Tuition in Mather Tangue 500.0 UsD
Bank Detals MALAYAN BANKING BERHAD (MAYBANK)/ 26430461/ MOHD RAFIZAN BIN ABDUL RAHMAN/ 162759021202
Approval Detaiks
Approver Approver Level Position | Responsibility Name Approverliame Approval Status Comments Category
1 INITIATOR HQ.328594HR Officer,HQ/GHR Global Human Rescurces ABDUL RAHMAN, Mr Mohd Rafizan Not Applicable
2 APPROVER 1  Dispatcher Entitiements - Region Group 1 Approver
Click ‘Manage
Conments to Approver
Attachments’ to
1
/ add another
supporting
documents.

Managed Attachmen /].

XY, World Health

Vv
Y

¢ Organization
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- THE END -
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